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Version Date Description Change By

1.0 09/26/2007 | Initial Online Versions and updates Travis Klein

1.1 10/18/2005 | Formatting Changes and Updates Travis Klein,

Sonya Ransome

2.0 04/23/2007 | Major Formatting Changes and updates as Travis Klein
required

2.01 06/25/2007 | Continued formatting changes and updates Travis Klein

2.02 06/26/2007 | Continued formatting changes and updates Travis Klein
including indexing

2.03 02/29/2008 | Minor reference modifications Travis Klein

2.1 05/19/2009 | Updated chapter title and contents to include | Travis Klein
Static reports

2.2 11/05/2010 | Minor reference modifications due to DBE Mei Sum Lee
Release ver. 5.0 (Yvonne)

Print Date: 11/5/2010

* Note: previous versions of the online User Guide may have been updated as needed without consistent versioning. Some previous change versions may be omitted or estimated. Versioning shall be
consistent henceforth.
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Reports

Overview

This chapter will summarize the various types of data queries available, how to perform and save the results of a dynamic query, and
where to access static or canned reports.

Dynamic Queries

Data Queries

Active Projects — This report provides project totals for projects that have been obligated and not closed and shows only the
current amendment for that project.
Active Recipients — This report provides information on all TEAM recipients (customers) that are listed as Active.
Active Users — This report provides data on Active Users of TEAM. Please note that suspended users are also shown.
Closed Projects — This report provides basic data for all closed projects.
Closed and Deobligated — This report provides basic data for all projects closed in the specified date range for projects that
deobligated funds.
Cumulative Apportionments — This report provides the cumulative data for the formula apportionment records of a specified
account and/or UZA.
Cur. FY Apportionments — This report will provide the formula apportionment totals for a specified account and/or UZA for
the current year.
Cur. FY Obls by Amd. — Data is available from Amendment 00 (Original Project) through latest amendment for:

0 Projects obligated in the current fiscal year-to-date,

o0 Projects submitted for which funding has been reserved but not yet obligated,

0 Projects for which funding has not been reserved, and

o0 Projects obligated this FY year for which deobligations have been made.
Cur. FY Obls by Funding Source — Data is available for:

0 Projects obligated in the current fiscal year-to-date, and

o0 Projects submitted for which funding has been reserved but not yet obligated.
Data - Inquire by State — This is a report that allows a user to graphically select data for a specific State.
Deobligations — This report provides basic data for all projects showing deobligations in the specified date range.
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Disbursements and Refunds — Data is available for disbursement and refund data, as imported from DELPHI, FTA's
accounting system. * Please note there is a lag between system data feeds and for up to the minute disbursement and refund
information, it is better to go directly to DELPHI.
Disbursements by % — This report provides disbursement data for active projects: percentage of disbursements over
obligations, last disbursement date, etc.
Earmark Report — This data query was developed to provide the user with a listing of all of the information on Program
Earmarks. There is one row for each Earmark in the database. It includes information such as Fiscal Year of Earmark, Earmark
ID, Earmark Program, Original Earmark Name, Original Amount, Status, State, unreserved Amount (amount remaining), and
Notes.
Earmark Grant Report — This data query was developed to provide the user with a listing of all of the information tracked at
the Grant Earmark Level. There is one row for each Project Number and Earmark pairing. It also shows dates and amounts of
project reservations, obligations, and dates sent for release and released, as reported in TEAM.
FSR Data - Financial Status Report and other financial information is available for all projects obligated (but not closed) as of
the end of the previously completed quarter.
FTA Recipient — This report provides information for all TEAM recipients on file.
New Starts by Project — This report provides information on all Active projects funded under the New Starts Program:
section 03 with an approp code of 47 or 37. A filter on Project is provided.
New Starts by State — This report provides information on all Active projects funded under the New Starts Program: section
03 with an approp code of 47 or 37. A filter on State is provided.
Obligations by Funding Source — Data is available for the total Obligations, Reservations, and Deobligations for an account
class code. The data for that account class codes UZA's and projects can be retrieved by clicking on the Excel link.
Operating Budget — This report will provide the totals for the account class code at the account level. The UZA and project
are not included in this report.
Pending Obligations — Data is available for all projects reserved but not obligated.
Project Budget — Project Budget Activity Line Item (ALI) data is available for all projects obligated this Fiscal Year to date:
ALI amounts are calculated for each amendment.
Project Status Data — Data is available for:

0 Projects obligated in the current fiscal year-to-date, and

o Data is available for projects with status not closed.
Projects Ready for Award — Data is available for all projects reserved but not obligated.
Recipient Contact Information — Data is available for all Recipient Contacts. There is one row for each contact in the TEAM
database. This query can be used to compile addresses for mailings, phone numbers for call lists, etc.
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v = Reconciliation Data — This report will show you the obligation discrepancies between the CFYOBL2, CFYFAP and the

OPERBUD file. This report will also tell you which accounts have different available balances between the OPERBUD and
CFYFAP files.

Team4Cmp — This report contains financial data used for Accounting Department analysis.

95-100% Disbursed Report — This report provides data for all projects that show disbursements of 95% or more of their
obligated amounts, as reported by the most recent data feed from DELPHI, FTA's accounting system. Please note there is a lag
between system data feeds and for up to the minute disbursement and refund information, it is better to go directly to DELPHI.

Regional Queries

Application Status Report — This report will provide a summarized view of all pending grant applications. It can be used as a
management tool in determining individual workload, or estimate processing time.

Disbursement Activity Report — Lists disbursement activity of active grants

Grant Approval Listing — This report provides basic information for all active grants.

Projects 100% Disbursed — Lists active projects that have been fully disbursed, and are candidates for project close-out.
Single Audit Report Submission — This report lists disbursements by recipient, and can be used to determine recipients who
might be subject to Single Audit report requirements. Effective July 2003, OMB Circular A-133 required recipients to submit a
single audit report if they expended $500,000 or more in Federal awards.

Summary of Active Project — This report lists the number of active grants by recipient and state, totaling obligations for each
recipient id. This report can be used as a monitoring tool to respond to requests for information from Headquarters, O1G, GAO
and other agencies regarding FTA programs.

Summary of FSR Report — This report lists report submission information by recipient. This report can be used as a used as a
monitoring tool for project management staff in managing Financial Status and Milestone Status Reports.

Performing a Query

1. For example purposes, the Data Query “Active Projects” will be used. Note: most of the Data Queries has varied
default ‘Data Fields’ and ‘Additional Search Criteria,” but the query premise is similar for the majority of the queries
available (excluding the Data Query By State, for example, which is detailed in Chapter 1 of this User Guide.)

2. The Data Query opens up with all of the available data fields selected. The resulting query report will display the fields
in the order in which you have selected them (for example, Data Field #1 will be column *A’ in the Excel report that
can be generated).

3. The Select None and Select All buttons can be used to very quickly remove or replace all of the data fields with the
click of one button. (See Figure 1 to note how the form is initially displayed as well as how the form is viewed after
clicking on the Select None and Select All features).
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Active Projects

This report provides project totals for projects that have been obligated
and not closed and shows only the current amendment for that project.

Active Projects

This report provides project totals for projects that have been obligated
and not closed and shows only the current amendment for that project.

Print Date: 11/5/2010

Active Projects

This report provides project totals for projects that have been oblizated
and not closed and shows only the current amendment for that project.

| SELECT MONE

Data Fields Data Fields SELECTALL

1. | CostCenter lv| 2 RecipientiD v/ 1. | NotSelected v| 2. | NotSelected v/
3. |Recipient|\|ame [V] 4, |Project|D [V] 3. |N0tSeIected [VI 4, |NotSeIected [VI
5. Obligation Date lv| 6. |BriefDescripion  |v| 5, | NotSelected lv| 6. |NotSelected v/
7. Disbursement lv| g |AuhDisbursement |v| 7. | NotSelected lv| & NotSelected v/
q, |Refunds [V] 10_|Previous Reservation [VI a, |N0tSeIected [V] 10_|N0tSeIected [V]
11_| Change Reservation [v] 12_| Previous Obligation [V] 11_| Not Selected [v] 12_| Not Selected [V]
13.| Change Obligaion ||  44.| Previous Deobligation | v | 13. Not Selected lv| 14 NotSelected v
15. Change Deobligation |v| 15. Not Selected v/

Additional Search Criteria

Additional Search Criteria

—— Notsslsea v]| |costconer Notsolsed v
Project Number: Project Number:

T owroma W oromat |
Format Type: | Excel v|| |Format Type: | Excel vl
—— Gonma'x]| ot ot Conmal
— Veolo]| [commtiean: ves o

SELECT MNOME

Data Fields

SELECT ALL

1. |CostCenter [v] 2. |RecipientID v
3. |RecipientName ~ |v| 4. ProjectID v/
5. |Ob|igatjon Date [v] 6. |BriefDescriijon [v]
7. |Disbursement [v] 8. |Au1‘h Disbursement [v]
9. Refunds \v|  10. Previous Reservation |v|

11_|ChangeReservati0n [VI

12_| Previous Obligation [v]

Figure 1

11| Change Obligation [V] 14_| Previous Deobligation [V]

15_|Change Deobligation [VI

Additional Search Criteria

cotcantr
Project Number:

Format Type: | Excel [v]
Cotn Detinter Comma !
Cotn Headngs: Yes v

4. There are three different search criteria for this particular Data Query. They may be used simultaneously, or
individually. 1If no search criterion is entered, then every applicable record will be queried (in this case Active Projects

— see Figure 3).
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Use the drop down menus to select a Recipient ID and/or Cost Center.

If you choose, you may enter a Project Number, or a portion of a project number as a search criterion as well.
The Data Format section defaults to Excel, Comma delimited, and displayed column headings (Figure 3).
Use the drop down menus to make any of the other available selections shown (Figure 2 and Figure 3).

Click the Submit button when you are satisfied with all of you search criteria (Figure 3).

Data Format Data Format
Format Type: | Format Type: | Excel j
Column Delimiter: Rich Text Farmat E Colurmn Delimiter: Comma. 'l
Gl Fleading s _ll-_|yper Text Markup Language CHMImN toannos:
et
AL
Submnit | Submit |

Data Format

Format Type: | Excel

Column Delimiter: ICumma vl
Column Headings: IYes 'I

Submit |

Figure 2
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Active Projects

This report provides project totals for projects that have been obligated
and not closed and shows only the cumrent amendment for that project.

SELECT MORE Data Fields SELECT ALL

1. | CostCenter v 2. Recipient|D v
3. |RecipientName v 4, | ProjectID v
5. | Obligation Date V 6. | Brief Description V
7. | Disbursement V 8. | Auth Disbursement v
9. | Refunds v 10.| Previous Reservation v
11. Change Reservation V 12, Previous Obligation V

13.| Change Obligation v 14.| Previous Deaobligation V

15.| Change Deobligation V

Addltlonal Search Criteria

Recipient ID: Mot Selected | V
Cost Center: MNot Selected _v<
Project Number: <

Format Type: Excel
Column Delimiter: Comma .v.
Column Headings: Yes v

Submi

j

Figure 3

Print Date: 11/5/2010
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Opening a Report
1. Clicking the submit button will start the query.
2. Once when the data is retrieved you will receive a link that will allow you to open a report containing your query results.

3. Click on the link in order to view the report within the TEAM-Web window (see Figure 4)

Active Projects Rep

ort

Active Projects Report

Progress:

Eeport Submussion Time: 9/28/2001 2:35:01 P

Setting up Reporting environment
Total Steps n Eeport Process =1
Processing Step #1

WWiting repott to web accessible location

/2 TEAM Web Version 1.0 - Microsoft Internet Explorer

Eeport Submission Time: 92872001 2:35:01 P
Setting up Eeporting environment

Total Steps in Report Process =1
Processing Step #1

Writing report to web accessible location

Reportt creation finished: 9/28/2001 2:35:14 PIA

Print Date: 11/5/2010

You can retretve vour report by clicking on the link below

Active Projects Eepo

[

| K

[ =
5

No ok

Figure 4

1]
40000
o

= cost_ctr
A I8 | ¢ [ o | E | F | @& H

1 [cost ctr_lorantee_id grantee_nzproject_id obl_date |bri_desc  disbursem auth_disby refunds
| 2 | 62000 1237 |GREATER OH-26-7013-00 Bus Rapid 1] o
| 3 | 62000 2200 DEPT. OF DC-06-007 9/8/85 ADDITION, 78E9973 9014581
| 4 | 62000 0523 BUSINESIWASD-003 A Increase T 1306227 1481833
| 5 | 62000 0658 0 SYSTENVASD-7O0 S MOD 4 1467641 1532158
| 6 | 62000 5713 LEON SMEMD-90-00Z sttt Increase T, 1322869 1565006
| 7| 62000 5713 LEON SMEMD-50-3006-02 Increase fo 1321239 139315
| & | 62000 5714 HARRIS C MASD-00Z sttt TASK ORI 1462620 2040156
| 9| 62000 5930 ACTIONET DiC-26-7202-00 Mew Starts il 1}
|10 62000 GO7T MAGLEY [FL-25-FO27 S Maglev 200 il 1}
| 11 | 62000 99599 TO BE SE IT-90-2001-00 PROCURE 1] o
| 12 | 63000 5008 U5 DEP4ID-26-3001 & Yellowstor 0 100000

13 64000 2201 FEDERAL DC-26-400  9/29/98 TEA-21 O 0 2000

coooooooo

prev_resem change_re pr=

1]
8009693
1276309
1272158
1341919

3159315
1162010
0

0
1]
1]
1]

1]
635000

i

205524 -
260000 -
2230687 -

133686
3583146
0
1000000
i}
100000
2000

The user may desire to save the report and have the ability to more easily modify the report as well as print it out.
To do this, right click on the link and a drop down window will appear (see Figure 5).

Click on “Open in New Window”

A new window will open displaying only the report and the tool bar can be used to save and/or print the report.
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Active Pl'ﬂ]ECtS Repﬂrt € http:/Htateamweb.fta. dot.gov/t b/TeamReports/TempReports/KLEINT_200763543_260.xls - Windows In.... [~ (03
; & | hiep:fffratearweb, fra,dot, gov/teamweb  TeamReports  TempReports/KLEIN| ¥ | | #4 || A 2|
File Edit Yiew Insert Formst  Tools Data  GoTo  Favorites  Help '@ e
o _ W AR | @8 httpfftatearnwet. fta, dot.gov teamweb TeamPepar . . - o= v |p Page v (CF Tools ~ =
Eeport Subrmission Time: 9282001 2:46:38 PI X, . A cost otr
Setting up Eeporting environment A 1 8 | ¢ [ b [ E | F [ 6 [ H [ 1 [ 4 | K [ L{
. 1 [cost ctr lgrantee_id grantee_n:praject_id abl_date  hrf desc  dishursem auth_dishirefunds  prev_resen change_re prev_oh
Total Steps in Eeport Process = 1 2| BROO0 2243 BOOZ, AL VAD3-A00 BB005 Commuter 4253658 249560 0 0 249980
: 3| 68000 2243 BOOZ, AL VA-A0-500 1/29/2004 Security pl 3230437 3182413 3802372 2842413 250000 2842
Processing Step #1 4| 65000 2243 BOOZ, AL YA50-500 7/14/2003 Additional | 2030852 2038977 0 2038977 0 203
Writing repott to web accessible location 5| 6A000 5523 BUSINESSYASGO-AN0 22202007 Oversight | 703836 1540768 O 1194084 2586 11941
: . |5 | 65000 5586 TICHENOFYAODO-S00 8/5/1935 1 TASK A SB00B0G| 5350723 4500827 556537  236BO 556!
Eeport creation finished: %/28/2001 2:46:4%9 P |7 | 65000 5716 YERIDIAN YAS0-500 5252004 NTD FP- C 498199 498199 i 0 498193
6| B5000 5716 VERIDIAN vAS0-900 9/30/1597 CLOSE Ol 3560555 3568643 11718 3560643 0 3
5| 6A000 930 ACTIONETVAGO-AOD 2A/2007 Oversight | B37328.4) 762201 7433 B3a478 123723 638
You cah retretve Four repoﬂ; bY E]j_c].dng on the linle belowr 10 B5000 55930 ACTIONETYA-S0-501 9/22/2008 Fast Track 117731.4) 176557 0 0 176557
(11| 5000 103 CAPTOL FvA40-A00 /272003 Support foi | 215963 215963 0 201000 14963 2001
12| 68000 G157 TRIUMPH vAS0-500 2/16/2005 Pracureme 3319683 778215 0 463913 14302 463
o : 13| 6A000 G158 ADVANCEYA-27-501 3232007 STATE M4 0 786851 0 0 786851
uctive Projects Eeport (74| 65000 6158 ADVANCEYAB0-500 5/31/2005 STATE M/ 2502528 2502569 0 1802908 99661 1802
Open (16| 65000 G323 AECOM CVASBI-A00 82172002 NTD Rev | G45000  G3A000 0 98000 0 B9
e 5| GA000 G517 MAN-MACYAZF-AN1 3/G/2007 State Safe B4G3942 1349073 0 014627 435345 914
= (17| GADO0 G517 MAN-MAC YAA0-A003-00 Safsty and i 0 0 i 0
Sawe Target As... 18]  Es000 B517 MAN-MACYA-SD-500 941972005 State Safe G53132.7 898942 0 0 898942
Print T arget 19|  6A000 @589 BOYD, CAVASO-0033-00 Bus Safety i 0 i i 0
= (20| 65000 GAB9 BOYD, CAVASOAD! 5/G/2006 Bus Safet, 3745058  B4G3R0 0 0 F463E0
ot (21| FA000 FAR9 BOYD, CAVAS0-A01200 Rus Safet| 0 0 0 0 0
u (22| 68000 G593 DELTA REYA-26-200 52472006 Copy - Ed 2534988 35000 0 0 35000
Copy (23|  6A000 B0 AUTOMATYAS7-500 62202005 F ¥ 2005. 2042938 286442 0 0 266442 .
M 4 » W\KLEINT_200763543_260 ; |< ]

Copy Shortcut

Unknown Zone

Easte

Add ta Favarites. .

Froperties

Figure 5

Static Reports

Static Reports are canned reports that are run and posted at a set interval. At one time static reports were posted publically, but are
now housed within the TEAM-Web application. The Static Report links show within TEAM-Web once a user clicks on the “Static
Report” Navigational Menu item (see Figure 6).
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5 Control
Funding Adjustments
Civil Rights

TEAM Administration
Dynamic Query
Charter R
Bl Static Re
TEAM
=1 Help Desk Information

[ Exit
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=@ FTA Web Reports

Reports & Data Files

FY 2009
FY 2008
FY 2007
FY 2006
FY 2005
FY 2004
FY 2003

The user may click on the desire fiscal year link to obtain another series of report links. For example, should the user select FY 2009,
they would see the links displayed in Figure 7. The links will continue to trickle down until the desired report file level. The levels
may differ depending upon the report type and the Fiscal Year itself, but generally most reports will be broken down by Fiscal Year
and then Quarter/ Month. If the user were to select “Active Grantees” from Figure 7, then they would see the quarterly breakdown
displayed in Figure 8. If the user were to go further and pick the October 2008 link, then they would see the reports links directly.
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TEAM FY 2009 Data Files & Reports

Report ID

Active Grantees
Active Projects
CFYDEOBS
CFYFAP
CFYORBLI1
CFYOBL2
CFYOBL2 - TPL
Closed Grants
CUMFAP
Management Reports
FSR

OPERBUD
Pending Obligations
PROJBUD
PROJSTAT
Special Requests

Account Classification Codes Report

Report Title

Sam

Active Recipients by Cost Center (Separate Inactive file) | View Lavout

Active Projects by Cost Center
Current Fiscal Year Deobligations
Current Fiscal Year Formula Apportionments

Current Fiscal Year Obligations by Amendment

Current Fiscal Year Obligations by Fund Source
CFY Obligations by State (Lim A2, 8F)

Closed Projects by Cost Center

Current FY Formula Summary Table Dump
FTA FY2009 Management Reports

Financial Status Report

Current FY Operating Budgets

Projects Reserved but not Obligated

Project Budget Detail

Statuses by Cost Center of Open/Unexecuted Projects
Special Data Requests

Account Classification Codes Report

Figure 7

View Layout
View Lavout
View Lavout
View Lavout
Yiew Lavout
Layout N/A
View Layout
Layout N/A
Layout N/A
View Lavout
Layout N/A
View Lavout
YView Lavout
Layout N/A
Layout N/A

Lavout N/A

Print Date: 11/5/2010
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"AM TEAM Data Files & Reports

Active Recipients/Grantees - FY 2009

Quarter 1 Quarter 2 Quarter 3 Quarter 4
October 2008 Janunary 2009 April 2009 July 2009
November 2008 February 2009 May 2009 August 2009
December 2008 March 2009 June 2009 September 2009

Figure 8

Print Date: 11/5/2010
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